








HELIX WATER DISTRICT

                                                                                                                                            October 1, 2001

CONSTRUCTION MANAGER

JOB SUMMARY

Construction Manager is an exempt management class. Under general direction, plans, organizes and directs the activities of personnel engaged in professional and technical engineering, inspection, survey, cathodic protection, and quality control and contract compliance of construction projects; coordinates District construc​tion activities with other agencies; and performs related duties as assigned.

DUTIES AND RESPONSIBILITIES

Duties include but are not limited to the following:

1. Plans, organizes, controls, integrates and evaluates the work of assigned staff; with staff, develops, implements and monitors work plans to achieve the division’s goals and objectives; contributes to the development of and monitors performance against the annual department budget; supervises and participates in developing, implementing and evaluating plans, work processes, systems and proce​dures to achieve annual goals, objectives and work standards.

2. Plans, manages and evaluates the performance of assigned staff; establishes performance require​ments and personal development targets; regularly monitors performance and provides coaching for performance improvement and development; recommends compensation and provides other rewards to recognize performance; subject to management concurrence, takes disciplinary action, up to and including termination, to address performance deficiencies, in accordance with the District’s person​nel policies and MOU provisions.

3. Provides leadership and works with supervisors and staff to ensure a high-performance, customer service-oriented work environment that supports achieving the department’s and the District’s mission and values; applies process improve​ment and quality management principles to assigned areas of responsibility.

4. Plans, coordinates and manages the District’s construction management program; executes con​struc​​tion contracts associated with the Capital Improvement Program.

5. Plans, coordinates, reviews and evaluates the work of staff and consultants engaged in construction project quality control and contract compliance, including inspectors, surveyors and other technical staff.

6. Supervises, monitors, guides and evaluates the work of the District’s Corrosion Specialist.

7. Manages consultants and contracts as required for construction management, testing, consultant inspec​tion and quality control activities.

8. Mediates problems, interprets plans and specifications, resolves contractor disputes, negotiates change orders, evaluates claims associated with construction contracts and serves as a representa​tive of the District with contractors, consultants and others.

9. Administers contracts; reviews program progress and approves contractor progress payments.

10. May assist in the preparation of a variety of studies and reports relating to current and long-range District improvement needs and develops specific proposals to meet them; may assist in the development of project management activities for a variety of capital improvement and maintenance and developer projects, including the review of plans, specifications and designs; estimates, and schedules; coordinates inspec​tions and project monitoring programs.

11. Directs and administers operations, activities and programs in compliance with accepted federal, state and municipal standards governing building construction, waterworks construction, and engin​eering surveying.

12. Keeps informed and up to date on current construction design techniques, changes in codes and regu​lations, new construction materials and methods; recommends the selection of construction material and methods; participates in the development of standard plans and specifications and approved material lists.

13. Ensures the maintenance of detailed records of division activities, findings and results; ensures the timely and accurate completion of all required topographic and construction engineering surveys; manages division and project budgets.

14. Ensures subordinates follow safety policies in work methods and procedures.

DESIRED MINIMUM QUALIFICATIONS

Knowledge of:

1. Management and supervisory principles and practices, including budgeting, goals and objectives develop​ment, and work planning and organization.

2. Principles and practices of civil engineering, design and construction.

3. Federal, state and local codes and regulations governing waterworks facility construction.

4. Trends, approaches and problem-solving techniques used in construction engineering, inspection and compliance processes, and corrosion control.

5. Modern methods of construction and structural design concepts.

6. Techniques, equipment and materials used in public works construction projects.

7. Engineering survey principles, techniques, mathematics and procedures.

Ability to:

1. Plan, organize, assign, review and evaluate the work of professional, technical, and administrative support staff.

2. Train staff in work procedures and provide for their professional development.

3. Prepare, administer and monitor a division budget and anticipate future budgetary needs.

4. Make persuasive oral presentations of ideas and recommendations.

5. Interpret and apply complex rules, regulations, laws, ordinances, and District standards and specifica​tions.

6. Establish and maintain effective working relationships with those encountered in the course of the work.

7. Analyze technical design engineering, construction engineering, surveying problems and corrosion control; evaluate alternative approaches; adopt effective solutions.

8. Prepare detailed written material, including staff and administrative reports analysis of policies, proposed code amendments and changes to established programs and policies.

9. Exercise sound, independent judgment and initiative within established guidelines.

Training and Experience:

Training and experience substantially equivalent to graduation from a four-year college or university with major course work in civil engineering; and five years of professional engineering experience in water​works or a related field, or five years of construction project management with supervision over technical staff.

Licenses; Certificates; Special Requirements:

A valid California driver’s license and ability to maintain insurability under the District’s Vehicle Insurance Policy.

A certificate of registration as a Professional Engineer issued by the State of California is desired.

A State of California Water Distribution Operators Certificate, Grade III.

PHYSICAL AND MENTAL DEMANDS AND WORK ENVIRONMENT

The physical and mental demands and the work environment characteristics described here are repre​sentative of those required for the performance of job duties.

Physical Demands:

While performing the duties of this class, the employee is regularly required to stand; walk; sit; talk or hear, both in person and by telephone; use hands to finger, handle or feel objects or controls; use hands, wrists or feet in repetitive movements; and reach with hands and arms.

Specific vision abilities required by this job include close vision, distance vision, use of both eyes, peripheral vision, color vision, and the ability to adjust focus.

Mental Demands:

While performing the duties of this class, the employee is regularly required to use written and oral communication skills; read and interpret data, information and documents; analyze and solve complex problems; learn and apply new information or skills; use math/mathematical skills; perform highly detailed work under changing, intensive deadlines on multiple, concurrent tasks; work with constant interruptions; and interact with officials and the public, including some which are dissatisfied/ abusive individuals.

Work Environment:

While performing the duties of the job, the employee will work in both office conditions and the outside environment under all weather conditions. The employee may occasionally work near heavy traffic; on ladders/scaffolding; in high, precarious places; in confined spaces; and on uneven or slippery surfaces.

The employee usually works under typical office conditions where the noise level in the work environment is quiet.

GM Approval: 
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